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Guidelines for Completing the Annual Financial Report for Chartered 4-H Clubs 

And for Groups and Organizations Authorized to Use the 4-H Name and Emblem

A: Add the EIN number for the club or organization. 

E: Official Name of Organization. Please note due to duplication in names across the state, county clubs simply named “Beef Club” now include the County/City in the official title i.e. “Allegany 4-H Beef Club”. Please also note that 4-H is also an official part of the name for each club or organization. 

F: Care of Name: This should be the leader’s name. Reminder: No Extension employee’s name should be listed within this column. 

G,H,I,J: Address of organization. It is fine to list the county/city 4-H office address as the address for all clubs/groups. Just know that you will receive any communication for the IRS and will then need to distribute that information to club leaders. This may assist you when a club has a transition in leadership. 

For sections M, N: 

Club Form: 
M – Please place a yes or no, respectively if your office has a copy of the club’s charter on file. Include the date of charter. 

N – If you said No in column M and you authorize that the 4-H club meets chartering requirements, please place an “X” in this column. We will work with you in the next month to re-charter those 4-H clubs. 

Other Groups: 
M – If your office has an MOU/MOA on file for the organization, please put the date of the authorization. 

N – If you said No in column M and you authorize that the 4-H organizations meets the requirements to be an “affiliated” organization, please place an “X” in this column. We will work with you over the next few months to develop such documents. 
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  U.S. DEPARTMENT OF AGRICULTURE COOPERATING

University of Maryland Extension programs are open to all citizens without regard to race, color, gender, disability, religion, age, sexual orientation, marital or parental status, or national origin.
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