VOLUNTEER POSITION DESCRIPTION

NAME OF PROGRAM:
Maryland 4-H Horse Program (State Program)

TITLE:
Contest or activity coordinator

PURPOSE:
To organize and supervise a contest or activity at the Maryland 4-H Horse Jamboree.

MAJOR RESPONSIBILITIES:

1)
Become familiar with contest, Jamboree, and 4-H rules and procedures.

Recruit and delegate responsibilities to qualified judges and helpers following appropriate 4-H procedures.

3) Send letters of confirmation and contest rules and procedures to judges and helpers before the event.

4) Conduct a briefing for officials and helpers prior to the start of the contest or activity.

5) Cooperate with the host facility to make room assignments.

6) Acquire materials and equipment needed to conduct the activity.

7) Prepare or delegate preparation of the test or activity.

8) Conduct the contest of activity.

9) Prepare or delegate preparation of a summary of results and circulate it to participants, county and state offices, and the press following the event.

10) Make sure judges and helpers are thanked after the event.

11) Cooperate with Maryland Cooperative Extension faculty, staff, and volunteers in enforcing 4-H and jamboree rules and procedures.

12) Promptly report problems to the appropriate Maryland Cooperative Extension faculty or staff member.

13) Conduct an appropriate evaluation of the contest or activity.

QUALIFICATIONS:

1) Possession of skills and knowledge pertaining to the contest or activity topic.

2) Familiarity with 4-H, jamboree, and contest or activity rules and procedures, including Maryland 4-H Behavioral Expectations and Disciplinary Policy and Procedures, Maryland Cooperative Extension volunteer policy guidelines and overnight rules and regulations.

3) Willingness to obey and enforce Maryland 4-H Disciplinary Policy and Procedures, Maryland Cooperative Extension volunteer policy guidelines and overnight rules and regulation, and Maryland 4-H Horse Jamboree and contest rules, guidelines, and procedures and adhere to Maryland 4-H Behavioral Expectations.

4) Familiarity with the competencies and needs of junior, intermediate, and senior-aged 4-H youth.

5) Ability to interact positively with 4-H-aged youth.

6) Must be confirmed by the participating county as an approved Maryland Cooperative Extension Volunteer or complete a Maryland Cooperative Extension Short-Term Volunteer Appointment agreement.

JOB SITE:
Maryland 4-H Horse Jamboree, Montgomery County Fairgrounds, Gaithersburg, MD

TIME REQUIREMENTS:
Vary with nature of contest or activity.

TENURE:                   TBD
SUPERVISION:         State and county extension faculty and staff .

TRAINING:
Training may consist of individual instruction from Maryland Cooperative Extension faculty or staff and/or a briefing for persons working with this contest or activity at the start of the event.

BENEFITS:

1) Opportunities to learn about topics presented in jamboree workshops and activities.

2) Satisfaction in helping others.

AFFIRMATIVE ACTION:

            To assist with providing 4-H opportunities to all eligible persons without regard to race, 

color, sex, disability, religion, age, or national origin.

C CONTACT PERSON:


NAME:

J. Willard Lemaster


ADDRESS:

Maryland 4-H Center





8020 Greenmead Drive





College Park, MD 20740-4000


TELEPHONE:
301-314-7187


FAX:


301-314-7146


E-mail:


lemaster@umd.edu
Date______________

SIGNATURE__________________________________________

Equal opportunity employer and equal access programs.
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