State 4-H Sportfishing (New Program)

Coordinator Job Description

 Coordinate - to bring into a common action, movement, or condition; to act together in a smooth concerted way.  Webster’s Seventh New Collegiate Dictionary. (1969). (p. 184)....to bring into a proper or required relation to ensure harmony or effective operation. Complete Word Finder. (1996). (p. 310). Oxford University Press.  The selection of an individual to act as the "Coordinator" of a state 4-H Sportfishing Program is viewed as critical to establishing a successful, dynamic state training team. As the word "coordinate" implies, this persons is perceived to be the glue that holds the state team together.

Major Responsibilities: The coordinator of the state training team is expected to supervise the overall administration, coordination, and delivery of the National 4-H Sportfishing Program within his/her state including, but not limited to: 

 understanding and communicating the mission, vision, and goals of the National 4-H Sportfishing Program; 

 assisting and supervising training team members in the development of a state-wide "working" plan for the delivery of the 4-H Sportfishing Program; 

 serving as the contact person and liaison for the 4-H Sportfishing Program and for the training team within his/her state; 

 coordinating the development of resources such as written materials, funding equipment, personnel, and facilities needed to support the continued delivery of the 4-H Sportfishing Program; developing partnerships with state aquatic resource education program and others, to design the state 4-H Sportfishing Program; 

 organizing, managing, and communicating the promotional efforts related to the 4-H Sportfishing Program through public relations, marketing, and advertising initiatives; 

 coordinating the recruitment of state training team members, instructors, and volunteers; 

 scheduling, organizing, and directing meetings, instructor training, sessions, and other events related to the state 4-H Sportfishing Program; 

 developing a supportive network and facilitating open communication between the training team, instructor, and volunteers of the National 4-H Sportfishing Program. 

 Adhere to and enforce the MCE Volunteer Expectations and the Youth Behavioroal Expectations

 Prepare a final report of program results, finances and evaluations returned to the State 4-H Office at the MD. 4-H Center within 10 working days of returning from the activity.

It is anticipated that the individuals interested in serving as coordinators for the National Sportfishing Program state training team will each have a unique combination of knowledge and experiences, and interests, related to sportfishing and youth development. In fact, having such diverse people involved with this program is perceived as one of the strengths of the program. 

Qualifications: The Coordinator of the state training team should possess some (or many) of the following qualities, knowledge, and experiences: 

· an interest in enabling youth to develop life-skills such as leadership, self-confidence, critical thinking, sense of community, personal discipline, and problem-solving skills

· enthusiasm for and commitment to youth, sportfishing, natural resource stewardship, and the 4-H Sportfishing Program’s mission, vision, and goals the ability and desire to work effectively with others

· experiences relating to sportfishing, education/youth education and/or youth development

· knowledge and/or willingness to learn more about 4-H programs and activities, sportfishing, mentoring, ethics development, and youth education

· good communication and interpersonal skills

· an interest in becoming effective mentors and role models

· previous resource management and fund-raising experiences

· knowledge and past experiences related to networking, public relations, and collaborating. 

· Must be able to communicate positively with youth and adults

· Must be 21 years or older 

· Must have been an MCE volunteer for at least 3 years

Date: __________________    Signature:______________________________________________________

Equal opportunity employer and equal access programs.
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