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MARYLAND AGRICULTURAL FAIR BOARD FUNDS


DOCUMENTATION GUIDELINES


THE MARYLAND 4-H FOUNDATION, INC.

These guidelines outline how the Maryland Agricultural Fair Board funds may be expended through The Maryland 4-H Foundation, Inc. and documentation needs which must be fulfilled to receive the funds.  Use of funds other than outlined below are not permitted unless prior approval is received from the Maryland Agricultural Fair Board.

A.
County/City Allocation
1.
Decisions regarding the expenditure of Maryland Agricultural Fair Board funds lay with the County/City Extension Educators utilizing the guidelines established below.

a.
MAFB funds may be used for individual and club awards, educational materials, demonstration supplies, scholarships for camp and other out-of-county trips, and volunteer training materials.

b.
MAFB funds may not be used for equipment purchase or repair, meals, travel, room rentals, or resource persons.

2.
An itemized report of the use of these funds must be made to the State 4-H Office before May 3.  Please address envelope with enclosed report as follows:

MAFB Report
Maryland 4-H Center

8020 Greenmead Drive

College Park, MD 20740

Do not enclose report with other information being sent to the Maryland 4-H Center.

The report must include the signature of the persons accountable for the funds in the county.

Report of Maryland Agricultural Fair Board Funds

                                                  Fiscal Year 20__

Due Date:  May 3

(County/City Allocation)

	County/City
	_____________________________________________
	Date Submitted
	__________________________________

	Submitted by
	_____________________________________________
	INCOME              Allocation  $
	__________________________________

	
	
	Total Funds Available
       $
	__________________________________


EXPENDITURES
	
Date
	Description or Purpose of Expenditure
	
Amount
	
Recipients by Name

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total Expenditures $
	

	Balance (Close of Fiscal Year) $
	


"The undersigned certifies that the figures stated herein are correct to the best of his knowledge and belief and that all sums stated in the expenditure column have been expended according to the conditions of the agreement with the Maryland Agricultural Fair Board."

	Attach:  Receipts
	
	Send reports to:  MAFB Report

	              Copies of Programs
	
	                            Maryland 4-H Center

	              Lists of Participants
	
	                            8020 Greenmead Drive

	
	Signature:  ________________________________________________________
	                            College Park, MD 20740
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