








OPTION 1 Place on UME Letterhead

Date

Name
Address

Dear            

We are pleased to welcome you as a University of Maryland Extension (Master Gardener, 4-H Leader, Financial Counselor, etc.) volunteer in ________________ Office.  We feel you will be a valuable addition to our program.

A training is scheduled on (date)        at (time)        .  It will be held at (location)            this training is designed to help you better understand your role as a University of Maryland Extension volunteer and to provide you with the knowledge and skills necessary to do a good job.

Sincerely,

Extension Representative
Title






University of Maryland Extension programs are open to all citizens without regard to race, color, gender, disability, religion, age, sexual orientation, marital or parental status, or national origin.



	







OPTION 2 - Place on UME Letterhead

Date

Name 
Address

Dear 

Thank you for your application as a volunteer for the University of Maryland Extension. We have carefully considered your application and the information you provided.  Unfortunately we are unable to accept you as an Extension volunteer at this time. We appreciate your interest in our organization and encourage you to consider applying for other volunteer positions that better match your skills and abilities.

Sincerely,

Extension Representative
Title













University of Maryland Extension programs are open to all citizens without regard to race, color, gender, disability, religion, age, sexual orientation, marital or parental status, or national origin.
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